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HUMBOLDT BOTANICAL GARDEN 
P.O. Box 6117  Eureka, CA  95502-6117 
www.hbgf.org 

Contact: Katie at 442-5139 or email katiehall@hbgf.org 
 

 
AGREEMENT for Event Usage of the Humboldt Botanical Garden 

 

This agreement is between Humboldt Botanical Garden (HBG) and  

_____________________________________ (User) for the event usage of areas of 
The Humboldt Botanical Garden specifically described below.  

HBG agrees to rent to User, and User agrees to rent from HBG, the areas of the 
Humboldt Botanical Garden specifically described below, for an event to be held on  

_______________________________. (date)  

1. User agrees and understands that, in order for event reservation to be secure, $500 
deposit must be turned in with completed application and this executed agreement. 
User agrees that all rental fees are due and payable to HBG no less than 30 days prior 
to the scheduled event, and all other rental requirements (i.e. required certificates of 
insurance and proof of permits) shall be submitted to HBG at least 30 days prior to the 
scheduled event.  

2. User attests that they are a member in good standing of the Humboldt Botanical 
Garden and will remain so at least through the conclusion of the scheduled usage date.  

3. User agrees to provide a certificate of insurance in the amount of one million dollars 
per occurrence ($1,000,000.00) which names Humboldt Botanical Garden as certificate 
holder and includes an endorsement to the policy with Humboldt Botanical Garden, its 
officers, employees, volunteers and agents named as additional insured. User further 
agrees to provide additional insurance as required by HBG *NOTE: please see 
Insurance Requirements Document. 

4. At least ten days prior to the event, all users proposing to sell alcoholic beverages 
must submit proof of compliance with the Alcohol and Beverage Control Board, which 
can be reached at (707) 445-7229. User assumes all liability for any damage caused by 
consumption of alcohol on the premises by user’s guests, including the consumption of 
alcohol by persons under twenty-one years of age. User also agrees to submit proof of 
liquor liability insurance to HBG at least ten days prior to scheduled event.  

5. At least ten days prior to the event, all users proposing to sell food items must submit 
proof of compliance with the regulations of the County of Humboldt Department of 
Public Health, which can be reached at (707) 445-6200.  

6. Adult chaperones (1 per 20 youths age seventeen and younger) are required for all 
youth activities and must remain present at all times. Names and phone numbers of 
chaperones must be submitted along with other requirements ten days prior to the 
event.  
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7. Cancellation of Reservation: Cancellations of an event secured by reservation must 
be submitted in writing, signed and returned to Humboldt Botanical Garden office for the 
event to be recognized as officially cancelled. Return of deposit will be calculated in the 
following manner: 90 days prior to event, 75% of deposit will be returned / 60 days prior 
to event, 50% of deposit will be returned / less than 60 days prior to event there will be 
NO refund.  

8. Agreement for use of Humboldt Botanical Garden’ facilities shall be on an as-is and 
as equipped basis. HBG does not provide chairs, tables, barbecue grills, tents, sound 
systems or drinking water.  

9. There is one handicapped Portable Toilet available to Garden visitors and all event 
guests that is currently located adjacent to the Sun Valley Floral Farms Greenhouse. 
HBG does not provide additional restrooms, but rental of these units is available from 
B&B/Six Rivers Portable Toilets, which may be reached at 707-445-0830. User agrees 
to arrange areas for additional portable toilets with HBG at least ten days prior to 
scheduled event.  

10. The parties mutually agree that HBG is not responsible for any loss or damage to 
any property that is left at the Humboldt Botanical Garden prior to or after the event.  

11. User shall not decorate any living plant material without prior written permission of 
HBG. Any decorations that are placed by user shall be done so that they do not damage 
the premises. User is responsible for any damage sustained by the premises during 
scheduled event.  

12. User understands that parking for approximately 150 cars is available to user’s 
event guests in the Mercer-Fraser Auto Garden, located at the northwest corner of the 
Humboldt Botanical Garden. Additional parking may be arranged through College of the 
Redwoods Parking Office at College of the Redwoods.  

13. Direct automobile/motorized vehicle access to event area is allowed only for event 
setup and takedown. User agrees that all guests other than handicapped guests will 
walk to the event premises.  

14. User grants to HBG permission to take and use photographs of user’s event for the 
purpose of marketing and publicity, with credit given to the photographer.  

16. Guests of an event being held in a particular Garden may tour the Humboldt 
Botanical Garden but may not disturb Guests holding an event in process in another 
Garden on the premises. Unless otherwise agreed in writing, user understands that the 
Humboldt Botanical Garden may remain open for admission, and that area rented by 
user will have a sign posted to indicate a private event is being held in that area; 
however, HBG cannot guarantee the privacy of Garden areas.  

17. Food must be available during the time alcoholic beverages are served. User 
agrees that, if the event is open to the public, admission price must include one free 
serving of food.  
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18. For events charging admission or selling food and beverages, user agrees to pay 
HBG 5% of the gross sales receipts from the total of a) admissions, b) food sales, and 
c) beverage sales, to include alcohol. Said share of receipts shall be paid to HBG prior 
to refund of user’s deposit, and if not received within fourteen days from conclusion of 
event, shall be withheld from user’s deposit.  

19. HBG reserves the right of full access to all activities at any time to insure this 
agreement and requirements of any regulatory authorities are being observed. HBG 
reserves the right to suspend any individual or group from using the facility if their 
behavior is determined to be abusive, destructive, or in any violation of any government 
rule, without refund.  

20. Events held at the Humboldt Botanical Garden shall conclude by 8:00 p.m., unless 
otherwise agreed in writing.  

21. The user understands that they are solely responsible for set up, take down of event 
and to restore the Garden and facility to their initial condition, including hauling away all 
trash and recycling from the event.  

22. The facility deposit is fully refundable provided the facility is restored to its initial 
condition. If additional cleanup or maintenance is required or damage is sustained to the 
Garden or facilities and equipment, all or part of the security deposit may be forfeited 
and additional charges may apply. Humboldt Botanical Garden cleaning staff will accrue 
against the security deposit at a rate of $40.00/hour. Should there be no additional 
cleanup, damages, or share of gross receipts due to HBG, the full deposit shall be 
refunded within 14 calendar days.  

23. Clean-up of the Garden is required before the completion of your six hour rental 
time slot, unless previously agreed between the parties in writing.  

 

The undersigned user certifies that they are authorized to enter into this agreement with 
the Humboldt Botanical Garden for usage of the above specified areas of the Humboldt 
Botanical Garden on the dates specified, certifies that the information provided herein 
and in the accompanying Application for Event Usage is true and correct, agrees to pay 
the regular fees 30 days prior to the event, has read and agrees to obey the attached 
rules and regulations, and assumes full responsibility for any damages sustained to the 
buildings, grounds, furniture, or equipment, and for the acts and conduct of all persons 
admitted to the premises.  

The undersigned further agrees to indemnify, defend and hold harmless Humboldt 
Botanical Garden, its officers, employees, agents, volunteers, and any other person or 
entity with responsibility for the Humboldt Botanical Garden, from any and all claims, 
demands, damages, costs, expenses, loss of service, action and causes of action by 
any person or persons for injuries to persons or loss of damages to property occasioned 
by or in connection with the use of the Humboldt Botanical Garden premises caused by 
any source whatsoever.  
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User waives all rights against Humboldt Botanical Garden, its Officers, Employees, 
Volunteers and Agents for recovery of damages to the extent these damages are 
covered by Commercial General Liability, Commercial Automobile or Workers 
Compensation and Employers Liability insurance maintained as required above.  

This agreement is executed on __________________, 20_____ by:  

 

USER:  
 

_______________________________________  
INDIVIDUAL  

 

_______________________________________  
PRINTED Name of Signer  

OR  

_______________________________________  
ORGANIZATION NAME  

 

______________________________________    ___________________________  
Signature        Date  

 

______________________________________    ___________________________  
PRINTED Name of Signer Title of Signer    Title of Signer 

 

 

HUMBOLDT BOTANICAL GARDEN: 

by 
 

______________________________________    ___________________________  
Signature        Date  

 

______________________________________    ___________________________  
PRINTED Name of Signer Title of Signer    Title of Signer 

 


